
實驗室管理和資訊系統

LABORATORY INFORMATION 

AND MANAGEMENT SYSTEM

Safety Training, Oct 2022



實驗室管理和資訊系統
LABORATORY INFORMATION AND 

MANAGEMENT SYSTEM

CHECK IN



TO ACCESS…

 Link: http://10.112.31.1/

 Only accessible within UM  network

 Or connect through VPN

(Details please refer to ICTO)

http://10.112.31.1/


LIMS LOG IN/REGISTRATION 



LIMS MAIN FUNCTION

 Users registration and account management

 Laboratory notice

 Instrument reservation

 Resource application



ACCESS RIGHT FOR FULL USERS



INSTRUMENT BOOKING

 Leica TCS SP8 Confocal Laser Scanning Microscope System 

 Bruker UltrafleXtrame MADLI-TOF

 Bruker maXis impact QTOF-MS

 Bruker Nuclear Magnetic Resonance (NMR) Spectrometer

 Thermo iCAP Qs ICP-MS

 Thermo LTQ Orbitrap XL hybrid FTMS

 Waters SYNAPT G2-Si QTOF HDMS



INSTRUMENT BOOKING



INSTRUMENT BOOKING



RESOURCE APPLICATION



RESOURCE APPLICATION

Waiting for pick up
Pick up time and date by email

Supervisor’s approval

Lab officer’s approval

Approved

Reject

(email notification)

Reject 

(email notification)

Submission

On-schedule 

collection

Stock return (Email warning)



RESOURCE APPLICATION

 注意事項：

 ６Ｆ跟７Ｆ的貨物不要混在同一張申領單上

Collection schedule Last application

６Ｆ Consumables

Friday 9:30 am – 11 am Thursday before 12:30 pm

Chemical solvent/reagent

Monday, Wednesday, Friday    9:30 am – 11 am One day prior to collection

Dangerous goods

Monday, Wednesday, Friday    9:30 am – 11 am One day prior to collection

７Ｆ Consumables

Tuesday 3 pm – 4 pm

Friday 3 pm – 4 pm

Before 10 am the day prior 

to collection



GENERAL APPLICATION



ACCESS RIGHT FOR TEMPORARY USERS



註冊
REGISTRATION

1. ICMS HOMEPAGE HTTPS://SKLQRCM.UM.EDU.MO/

2. DOWNLOAD, FILL IN & SIGN FORMS

3. REGISTER & UPLOAD FORMS ONTO LIMS

4. SUBMIT HARD COPY TO N22-8031

Check-in protocol

https://sklqrcm.um.edu.mo/


Check-in protocol

HOMEPAGE  RESOURCE  FORMS & GUIDELINES 

LABORATORY CHECK-IN



Check-in protocol

HOMEPAGE  RESOURCE  FORMS & GUIDELINES 

LABORATORY CHECK-IN

TEMPORARY USER (臨時使用者) – users who DID NOT ATTEND/PASS the safety training

FULL USER  (正式使用者) – users who ATTENDED and PASSED the safety training



 PhD students

 Master students

HOMEPAGE  RESOURCE  FORMS & GUIDELINES 

LABORATORY CHECK-IN



LABORATORY REGISTRATION FORM

@um.edu.mo

MSc Students

MSc / PhD Students

ALL NEW USERS

Check-in protocol



LABORATORY REGISTRATION FORM

Check-in protocol

PI signature

Lab tech of responsible floor

Group members with FULL USER access

(Senior student)



Check-in protocol

SAFETY DECLARATION FORM

PI signature



APPLICATION LETTER (STUDENT & LAB RECORD)

Check-in protocol

Senior student

Senior student

PI

PI



Check-in protocol

LIMS  REGISTER  DONE



Check-in protocol

LIMS  REGISTER  DONE



Check-in protocol

LIMS  REGISTER  DONE



Check-in protocol

LIMS  REGISTER  DONE



Check-in protocol

LIMS  REGISTER  DONE



Check-in protocol

 Activate account through email (1st activation email)

 Submit form to Justina (Rm 8031)

 Successful applicant  receive 2nd activation email to log in

LIMS  REGISTER  DONE



INITIAL LOG IN

 Fill in required information correctly

 Mobile number should be valid and 

local (+853)

Check-in protocol



240H TRAINING RECORD (MASTER DEGREE)

Check-in protocol

All master students must fulfil 240H 

training

for FULL ACCESS right



After completion

 Log in and upload form

 Submit hard copy to Justina 

(Rm 8031)

Check-in protocol

240H TRAINING RECORD UPLOAD (MASTER 

DEGREE)



TEMPORARY USER  FULL USER

For users who have registered as 
temporary user before this safety training 

 Fill in FULL User form and upload

 Submit hard copy to Justina (Rm 8031)

 Master student / Bachelor holder 

must also submit the 240H training 

record

Check-in protocol



RE-CHECK IN

Previous full users that have checked out

 Sign the Laboratory Safety Declaration Form

 Register a new account

 Submit hard copy to Justina (Rm 8031)

 Information will be transferred to new account after verification



REGISTRATION OF SPECIAL LABORATORY

 Fish Room

 Animal Room

 GMP

 …

Please contact relevant technicians for access to the specific labs



AFTER REGISTRATION

1. LOGBOOK

2. LAB COAT

Check-in protocol



LOGBOOK

FU-2024-xxxx

Logbook



Logbook

ICMS-FU-2024-XXXX-2

PI Signature

ICMS-FU-2024-XXXX



Logbook

ICMS-FU-2020-XXXX

萃取物抑制酵素活性之研究
萃取物細胞毒性與代謝途徑

9/30 1

α-葡萄糖苷酶
β-葡萄糖苷酶

110/1

1,5…
2,7…

…………………..

…………………..
…………………..

…………………..
…………………..

10/3

10/10 1

2

ICMS-FU-2020-XXXX

…………………..
…………………..

…………………..

13,17…
16,21…
8,10…

1

2

2



Logbook

ICMS-FU-2020-XXXX1
β-葡萄糖苷酶

1

5

30/11/2019

Keep a neat record

ICMS-FU-2020-XXXX

α-葡萄糖苷酶

2

7

02/12/2019

1

PI Signature PI Signature



實驗室管理和資訊系統
LABORATORY MANAGEMENT AND 

INFORMATION SYSTEM

CHECK OUT



HOMEPAGE  RESOURCE  FORMS & GUIDELINES 

LABORATORY CHECK-OUT

Check-out protocol

 Return all borrowed items

 Fill in checkout form

 Submit form along with log book



END

THANK YOU FOR YOUR ATTENTION!


